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Date(s) reserved, including event setup and teardown/cleaning:           

 

Name (print)         

 

Address         

 

          

 

Organization         

 

Contact Phone         

 

Contact Email         

 

Rental Fee:  $100 per day or weekend (Friday – Sunday) plus $200 security deposit.  Hours are: 

➢ Monday through Saturday - 6 AM to 9 PM  

➢ Sunday – 6 AM to 7 PM 

Hourly Fee:  $20 per hour plus $40 security deposit, $20 each hour thereafter, 3 hour minimum, Monday thru Thursday only 

➢ Nonprofit groups are eligible for the hourly rate any day of the week 
 
This document and all fees must be received in the Clerk’s Office to receive key code. 

1. The person, persons, or organization renting the building will be responsible for the conduct of guests, including costs to repair 

the building; repair or replace building contents; or littering, damage or vandalism to the grounds and adjacent properties. 

2. Any and all damages to the building or its contents may result in the forfeit of your deposit; and the person, persons, or 

organization renting the building will be responsible for any damage or ordinance violations taking place during the rental. 

3. You are responsible to supply hot pads, serving utensils, dish cloths and towels, and dish detergent. 

4. The Village will supply the following items: broom, mop, wash bucket, bathroom products, and garbage and recycling bags.  The 

bags should be tightly closed and may be left in the building for removal by the Dept. of Public Works. 

5. No decorating activities will be allowed prior to the rental date.  All decorations must be removed and cleaning completed prior to 

leaving at the end of the rental period. 

6. No fireworks, campfires, or fire pits. 

7. No smoking. 

8. No outdoor camping, recreational vehicles, or camper trailers. 

9. No pets in the building, other than service animals. 

10. A reasonable attempt should be made to return tables and chairs to their original locations. 

11. Lock all doors, turn off the lights, and turn off the air conditioning or lower the heat to 50 degrees upon exiting the premises. 

12. Law enforcement or Village employees at their discretion can require you to end your event and vacate the premises prior to the 

end of the above rental hours for failure to comply with these regulations or local ordinances.  This may result in forfeit of your 

security deposit. 

 

I have read the regulations and understand and agree to pay for any damage arising from the use of the building.  It is also 

understood and agreed that if I fail to clean up properly, the deposit fee will not be returned. 
The Village does not supply liability insurance for events and activities in the care, custody and control of the applicant. 

 
Signature       Date    

 

(For Office Use Only) 

Payment Amt: $      Cash              Check #     PSN      Date Paid     Refund Date    

Park inspected by        Date        % deposit released      Date             Initials   

Inspection Notes               

                

                

 
Key Code:  

No speakers or other amplification 

devices are allowed. 


